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60-Second Website Guide

You do not need to manage the website every day. Use this page only when you need to
correct or post something.

To change something

1. Go to app.cloudcannon.com and sign in with your own account.
2. Open Rich Organization, then open the ctusagym site.

3. Choose the matching section: Calendar, Announcements, Clubs, State Meets, Fees, or
another clearly labeled section.

4. Open the item, make the smallest needed change, and click Save.

5. A second Save window opens. Check the box beside your change, then click Save
selected.

6. Wait one or two minutes. Open ctusagym.com and make sure the change looks right.

The step people After the first Save, check the box in the second window and click Save
miss selected. The change is not published until you do this.

Three safety rules

* Use only your personal login. Do not use or share the old Ashton account.
e Check names, dates, amounts, email addresses, and links before publishing.

e Do not touch design, code, billing, domain, or account settings. Ask Rich for those

changes.
If anything feels Stop. Do not keep clicking. Tell your site administrator what page you were
wrong editing and what you expected to happen.

Website: ctusagym.com - Support: your site administrator
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